
CHANGE OF STRUCTURE APPLICATION 
 Marijuana Checklist and Instructions 

City Clerk’s office 303-538-7230 
9500 Civic Center Drive 

Thornton, Colorado  80229-4326 

Pursuant to Thornton City Code Section 42-719(b):  Change of Corporate Structure. A change of corporate 
structure of any marijuana store which results in any of the changes in subsections (1) through (3) below shall require the filing 
of an application and payment of the requisite fees, and shall be subject to the requirements of Stages 1 and 3 of the licensing 
process in section 42-716, except that retail and medical testing facilities shall not be required to submit a Community 
Engagement Plan.  The hearing in Stage 3 of the licensing process shall be held in front of the hearing officer, who shall make 
findings in accordance with section 42-716(d)(5):   
(1) Any transfer or assignment of ten percent or more of the capital stock of any corporation, or ten percent or more of the
ownership interests of any limited partnership interest in any year, or transfer of a controlling interest regardless of size.
(2) Any change in the officers or directors of a corporation which involves the addition or substitution of individual(s) who was not
previously an officer or director of the corporation during a period of time that the corporation held the license.
(3) Any transfer of the capital stock of any corporation, or transfer of any limited partnership interest in any general partnership
of a limited partnership, or transfer of any limited liability company interest in a limited liability company of any kind, joint venture
or business entity which results in any individual owning more than ten percent of an ownership interest in the business entity if
that individual's ownership interest did not exceed ten percent prior to the transfer.
(4) A change of corporate structure which results in any transfer or assignment of less than ten percent of the capital stock of
any corporation or less than ten percent of the ownership interests of any limited partnership interest in any year to a person
who currently has an interest in the business, and which does not result in a change of controlling interest, shall not require  an
application for change of corporate structure.

(c) No application for transfer of ownership or change in corporate structure shall be approved by the hearing officer until all city
and state occupational taxes, city and state sales and use taxes, excise taxes, any fines, penalties, and interest assessed
against or imposed upon such licensee in relation to operation of the licensed business are paid in full.

 ONE COMPLETE SET OF DOCUMENTS MUST BE SUBMITTED (Incomplete sets will be returned)
 Please submit completed application and required documents to the City Clerk’s office.
 Allow six weeks for processing.
 Provide documents in order of the Checklist - Single-Sided - No Staples Please
 All documents and copies need to be legible and either typed or printed in BLACK ink on 8-1/2 x 11 size paper

only.
 ALL documents must be properly executed and correspond with name of applicant exactly.

CHANGE OF STRUCTURE FEE: 

$1,250 per license fee 

REQUIRED DOCUMENTS (COMPLETE AND SIGN BEFORE SUBMITTING): 

City Form 16M – Change of Structure Application 

City Form 3M – Affirmation and Consent 

City Form 6M – Cover Sheet for Background Investigation * 

City Form 7M – Background Investigation Report * 

City Form 8M – Authorization and Consent to Release Information * 

Copy of MED Badge, front and back, on the same page * 

Copy of ID * 

Fingerprinting – see attached instructions * 

* Required for each individual being added 
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ATTACH THE FOLLOWING ADDITIONAL DOCUMENTS: 

 Community Engagement Plan 

 Proof of payment of all city and state occupational taxes, city and state sales and use taxes, excise taxes, 
and any fines, penalties and interest assessed against or imposed upon licensee in relation to operation of 
the licensed business  

 Copy of executed sales contract or agreement regarding the ownership interest; or new or amended 
operating agreement or bylaws showing ownership percentages; or documentation showing change of 
officers and/or directors 

 List of all proposed structural changes and modifications, if any, to the premises (must file modification 
application prior to any changes being made) 

 Any additional information that supports this application 

 Security plan indicating how the business intends to comply with the requirements related to monitoring and 
securing the licensed premises as required by Chapter 42, Article X of the Thornton City Code and all 
applicable state laws and Rules and Regulations.    

 Floor plan of the licensed premise drawn to scale on an 8.5” x 11” paper, showing principal uses of each 
section of the floor area, including square footage of the premises 

 Lease or deed, or contingent lease or deed which shall be in the name of the applicant 

 Site plan, including all uses of the proposed licensed premise, all outdoor lights and signage 

 Proof of insurance or proposed contract for proof of insurance 

 Plan for preventing those under the age of 21 from entering the licensed premises 

 Odor management plan, detailing the methods used to prevent the emission of any odor of marijuana from 
the licensed premises.   

 



Fingerprinting Instructions 

1. Log onto https://uenroll.identogo.com/

2. Enter the service code is 25YQ8H.

3. From there you can schedule or manage an appointment, find out what you need to bring to the

appointment, locate an IdentoGO facility near you, and how to submit a fingerprint card by mail

(for out of state applicants).

4. When  scheduling an appointment, you will need  to enter a CBI account number.   Thornton’s

account number is CONCJ6177.

5. The  $39.50  CBI  fee  and  $10  rolling  fee will  be  collected by  IdentoGO  from  the  applicant  via

credit/debit, money order or business check at the time of fingerprinting.

6. The applicant will be provided a system generated receipt.  Please have the applicant drop off the

receipt at the City Clerk’s office or email to clerk@thorntonco.gov

7. Results will be posted via CBI’s Secure Document Delivery System (SDDS) to the City of Thornton’s

Police Department account.
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