
 
 

 
 

 

  
  

 

  
   
   
   
  
  
    
   

 
   
 

 
 

  
  

    
  
  

 
 

 
 

  
 

 
 

 
 

 

  
  
  

  

City Clerk’s office 303-538-7230
 9500 Civic Center Drive
 Thornton, Colorado  80229-4326

COMMERCIAL ANIMAL LICENSE
 Checklist  and Information

  One complete set of documents must be submitted for initial review
  Application packet is available on the City Clerk’s Licensing & Permits  website.
  Review Thornton City Code Chapter 6, Article I – Animals.
  The Thornton City Code  can be accessed through the City Clerk’s website.
  Incomplete application documents will not be accepted.  
  Applications will not be deemed received and will not be reviewed until all fees have been received. 
  Provide documents in order of the Checklist - Single-Sided - No Staples Please.
  All  documents and copies need to be legible and either typed or printed in black  ink on 8-1/2 x 11 

size paper only.
  All  documents must be properly executed and correspond with name of Applicant exactly. 
  Contact Stacie Flis, Licensing Coordinator, 303-538-7270 or stacie.flis@thorntonco.gov,  if you have 

questions or need assistance.

Please complete and submit the following:

New Application

o Completed Application.  Note that Commercial Animal Licenses are non-transferrable. 
o License Fees (see below).
o City Form 2 – Zoning Referral: Contact the City Development Department at 303-538-7295 or 

Pod.Info@thorntonco.gov.  The form submitted with the application must be signed by City 
Development.  Pursuant to the Thornton City Code, verification that the establishment is properly 
zoned prior to accepting a new license application is required.  Complete the first three questions and 
submit it with a copy of the site plan to the City Development Department.

o A copy of the deed or lease which shows that the Applicant has legal possession of the premises by 
virtue of ownership or under a lease.  If leased, or under contract to purchase or lease, list name and 
address of landlord and term of lease. 

o Certificate of Occupancy: Contact the Building Inspection Division, 303-538-7250, to obtain 
information for building/construction information and to obtain a Certificate of Occupancy.  A copy of 
the Certificate of Occupancy is required before  licenses will be issued.

o City Sales Tax License: Contact City of Thornton Sales Tax Division 303-538-7400 to submit City 
Sales Tax License Application.  A copy of the City Sales Tax License is required before  licenses will 
be issued.

Renewal Application

o Completed Application
o License Fees (see below)
o A copy of the lease if changed or extended

https://www.thorntonco.gov/government/city-clerk/licensing-permits
https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH6AN_ARTIINGE
https://library.municode.com/co/thornton/codes/code_of_ordinances
https://www.thorntonco.gov/government/city-clerk
mailto:stacie.flis@thorntonco.gov
mailto:Pod.Info@thorntonco.gov
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Fees 

None  Veterinary hospital or educational facility or laboratory regularly using animals. 

$100.00  Annual license fee for kennel or pet shop.

$50.00  Annual license fee for livery or riding stable.  

$200.00  Annual license for abattoir, stockyard, hatchery, livestock auction or other place where 
livestock or poultry are regularly bred, kept, offered for sale or slaughtered for commercial 
purposes.

License fee will be prorated the first year of issuance.



 
 

 
 

 

 

   
 

 

 

 

 

 

 

   

 

 
    
    

       

 

   
 

 
  

   
   
  

 

 

 

 

 

 

 

 

 

  

City Clerk’s office 303-538-7230
 9500 Civic Center Drive

 Thornton, Colorado  80229-4326

COMMERCIAL ANIMAL LICENSE  APPLICATION

Name of Applicant:
 (corporation, partnership, LLC, etc.)

Phone:

Trade Name:

Business Address, City, State, Zip Code:

Business Mailing Address (if different from above):

Manager of Business (DVM):

Does the Applicant have legal possession of the 
premises by ownership, lease, or other 
arrangement?  (circle one)

Yes    or    No

Select One
  Ownership           Lease          

Lease Expiration Date: 
  Other (Explain in detail  on a separate sheet)

Check all that apply:

  Veterinary hospital or educational facility or laboratory regularly using animals 
  that does not provide kenneling/boarding services except as necessary for veterinary 

care
  that provides kenneling/boarding services in addition to veterinary care

  Kennel or pet shop (not a veterinary hospital)
  Livery or Riding Stable
  Abattoir, stockyard, hatchery, livestock auction, or other place where livestock or poultry are 

regularly bred, kept, offered for sale or slaughtered for commercial purposes

Nature of Business:

Type of Animals that will be kept on the premises: 

Approximate (Maximum) Number of Animals, which will be kept on the premises: 

Description of the facilities where the Animals will be kept:
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  I swear or affirm that this application (including any accompanying statements) has been 
examined by me and to the best of my knowledge and belief is true, correct, and complete.  
I also declare that I understand Chapter 6, Article I, of the Thornton City Code pertaining to 
Commercial Animal Licenses.

  I further understand that Humane Officers and Inspectors of the City of Thornton or the State 
of Colorado will be permitted to inspect all animals and the premises where animals are kept 
at any time; and that a Commercial Animal License issued pursuant to the Thornton City 
Code is not transferable.

Sign below and have notarized 

Signature  of Applicant and Title

Date 

Subscribed and sworn to before me by:

in the County of , State of , this  day of , 20

Notary Public:

My Commission Expires:

NOTARY SEAL

https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH6AN_ARTIINGE


  
 

  
 

 
 

 

  
 

 
   

  
 

 
 

 
 

 
 

 

 

   

  

  

     

 
 

 
       
 

 
        

 
       
 

 

  

 

     
       

     

City Clerk’s office 303-538-7230
 9500 Civic Center Drive
 Thornton, Colorado  80229-4326

CITY FORM 2
 ZONING REFERRAL 

This form must be completed and signed by City Development before the City Clerk’s Office can accept 
an  application. If this application needs to go before the Planning Commission, the application will be 
returned and will need to be submitted if approval is received by the Planning Commission.

Applicant:  complete the Applicant section, select appropriate application type, and submit  this form,  with 
a copy of the site plan of the premises,  to the City Development Department.

City Development Department 
303-538-7295
pod.info@thorntonco.gov

Return the signed form with your application to the Licensing Coordinator  in the City Clerk's 
Office.

Applicant Information

Business Name:

Business Address:

Type of License applying for:

Is the existing building going to be expanded/enlarged?   Yes   No

Select Application Type:

Liquor Licensing:
  New License   Modification of Premises   Change of Location

Other Licensing:
  Circus/Carnival   Commercial Animal   Non-Alcoholic Entertainment Club

  Pawnbroker   Sexually Oriented Business

To be completed & signed by City Development

Zoning for the property is:

Is the property zoned for the type of license applied for?   Yes   No

Will the Development Review Process be  required for this application?   Yes   No

If so, what type of Development Permit is required?   Major   Minor

mailto:pod.info@thorntonco.gov
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If a review is scheduled, please indicate the anticipated hearing date for the 
Planning Commission:

Is there sufficient parking for the proposed use?

Comments:

City Development/Zoning Division  Signature: Date:
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