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City Clerk’s office 303-538-7230
9500 Civic Center Drive
Thornton, Colorado 80229-4326

PAWNBROKER LICENSE
Checklist and Instructions

One complete set of documents must be submitted for initial review

Application packet is available on the City Clerk’s Licensing & Permits website:

Review Thornton City Code Chapter 42, Article VIl — Pawnbrokers.

The Thornton City Code can be accessed through the City Clerk’s website.

Incomplete application documents will not be accepted.

Applications will not be deemed received and will not be reviewed until all fees have been
received.

Provide documents in order of the Checklist - Single-Sided - No Staples Please.

All documents and copies need to be legible and either typed or printed in black ink on 8-1/2 x
11 size paper only.

All documents must be properly executed and correspond with the name of Applicant exactly.
Contact Stacie Flis, Licensing Coordinator, 303-538-7270 or stacie.flis@thorntonco.gov, if
you have questions or need assistance.

Please complete and submit the following:

New Application

@)
(@)
@)

Completed Application.

Manager’s Registration Form (if applicable).

$2,500.00 Annual License Fee plus $200.00 non-refundable Application Fee. License fee will
be prorated the first year of issuance.

Background Documents below must be completed and submitted by each Applicant
(individual, corporation, partnership, limited partnership, limited liability company, or any
organization) and Manager.

= City Form 5 — Authorization and Consent to Release Information

= Confidential Background Investigation Report

= Each individual above must be fingerprinted, see attached instructions

= Proof of ldentification for each Applicant and Manager

Diagram of the premises.

A copy of the deed or lease which shows that the applicant has legal possession of the premises
by virtue of ownership or under a lease. If leased, or under contract to purchase or lease, include
the name and address of landlord and term of lease.

A good and sufficient bond in the sum of $5,000.00, approved by the City's Risk Management
Department.

Certificate of Insurance as proof of fire and property damage insurance coverage for all property
the pawnbroker holds by contract, in the minimum amount of one-half of such property's
contracted value in case of damage or destruction, approved by the City's Risk Management
Department.

City Form 2 — Zoning Referral: Contact the City Development Department at 303-538-7295 or
Pod.Info@thorntonco.gov. The form submitted with the application must be signed by City
Development. Pursuant to the Thornton City Code, verification that the establishment is properly
zoned prior to accepting a new license application is required. Complete the first three questions
and submit it with a copy of the site plan to the City Development Department.



https://www.thorntonco.gov/government/city-clerk/licensing-permits
https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH42LIPEBU_ARTVIIPA
https://www.thorntonco.gov/government/city-clerk
https://library.municode.com/co/thornton/codes/code_of_ordinances
mailto:stacie.flis@thorntonco.gov
mailto:Pod.Info@thorntonco.gov

Additional Information

O

Certificate of Occupancy: Contact the Building Inspection Division, 303-538-7250, to obtain
information for building/construction information and to obtain a Certificate of Occupancy. A
copy of the Certificate of Occupancy is required before licenses will be issued.

City Sales Tax License: Contact City of Thornton Sales Tax Division 303-538-7400 to submit
City Sales Tax License Application. A copy of the City Sales Tax License is required before
licenses will be issued.

Renewal Application

O O O O

Completed Application. Must be filed by December 1 each calendar year.

Manager’s Registration Form (if applicable).

$2,500.00 Annual License Fee plus $200.00 non-refundable Application Fee.

Background Documents below must be completed and submitted by each Applicant (individual,
corporation, partnership, limited partnership, limited liability company, or any organization) and
Manager.

= Authorization and Consent to Release Information

= Confidential Background Investigation Report

= Each individual above must be fingerprinted, see attached instructions

= Proof of |Identification for each individual above

A copy of the deed or lease if there have been any changes, assignments or changes in parties
to the lease since the date of filing the last license application. Please identify any new parties
to the lease and give their address.

A good and sufficient bond in the sum of $5,000.00, approved by the City's Risk Management
Department.

Certificate of Insurance as proof of fire and property damage insurance coverage for all property
the pawnbroker holds by contract, in the minimum amount of one-half of such property's
contracted value in case of damage or destruction, approved by the City's Risk Management
Department.
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Fingerprinting Instructions for Liquor Licensees

Log onto the ldentiGo website: https://uenroll.identogo.com/

Enter the service code 25YQ6K.

From there you can schedule or manage an appointment, find out what you need to bring to the
appointment, locate an IdentoGO facility near you, and how to submit a fingerprint card by mail (for
out of state applicants).

When scheduling an appointment, you will need to enter a CBIl account number. Thornton’s account
number is CONCJ6177.

The fingerprinting fees will be collected by IdentoGO.

The Applicant will be provided a system generated receipt to give to the Licensing Coordinator of
the City.

Results will be posted via CBI’s Secure Document Delivery System (SDDS) to the City of Thornton’s
Police Department account.



https://uenroll.identogo.com/
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City Clerk’s office 303-538-7230
9500 Civic Center Drive
Thornton, Colorado 80229-4326

PAWNBROKER LICENSE APPLICATION

Name of Applicant: Phone:
(corporation, partnership, LLC, etc.)

Trade Name:

Business Address, City, State, Zip Code:
Mailing Address, City, State, Zip Code:

(leave blank if same as above):

Manager of Establishment: (if not the Applicant, complete Manager Registration Form)

Complete the section below (Corporation/Individual/Partnership/LLC):

If Applicant is a corporation, partnership, association, or limited liability company, Applicant must list all
Officers, Directors, General Partners, and Managing Members. In addition, Applicant must list any
stockholders, partners, or members with ownership of 10% or more in the application. All persons listed
below, and managers, must also attach Confidential Background Investigation Report and
Authorization and Consent to Release Information forms, and must be fingerprinted. Attach a separate
sheet if necessary.

Name and Title: Phone:
Address, City State, Zip Code:
Name and Title: Phone:
Address, City, State, Zip Code:
Name and Title: Phone:
Address, City, State, Zip Code:
Name and Title: Phone:
Address, City, State, Zip Code:
Does the Applicant have legal possession of the Select One
premises by ownership, lease, or other Q Ownership
arrangement? (circle one) QO Lease
Yes or No Lease ExpirationDate: _~~~
O Other (Explain in detail on a separate sheet)




Has the Applicant, or any other person holding any type of interest in the proposed business, ever had
a Pawnbroker's License or ever been licensed for any other business enterprise by any city, county or
other governmental agency?

U Yes U No If yes, complete the following:

Name Type of Business Location When

If the Applicant has held a Pawnbroker's License, or a license for any other business enterprise, has
the license ever been revoked, suspended, or allowed to lapse? U Yes U No If yes, explain in detail:

Will the business include purchase transactions of vehicles? U Yes U No

What type of anti-theft/burglary devices
will be installed for security purposes:

Specify the floor and room areas where
merchandise will be stored:

If the Applicant does not reside in Colorado, provide the following for your authorized agent in Colorado
upon whom service of process can be made in any proceedings against the Applicant pursuant to any
statute, ordinance, or regulation applicable to the conduct of said business:

Name: Date of Birth:

Residence Address:

Has the applicant agreed to permit any person to receive, or agreed to pay to any employee or other
person (by way of rent or otherwise) all or any portion or percentage of the gross or net profits or
income derived from the business to be conducted under the license applied for?

U Yes U No If yes, please explain in detail:

Complete the following information on loans obtained: (attach a separate sheet if necessary)

Name & Business of Lender: Address Amount of Loan: Term of Obligation:

Complete the following for bank where business accounts will be maintained: (attach a separate sheet if necessary)

Name of Bank: Address of Bank Name on Account & Individuals authorized to
draw thereon:
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List Hours of Operation Each Day:
Day Beginning Time Ending Time

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

» New and Annual Renewal: | swear or affirm that this application (including any accompanying
statements) has been examined by me and to the best of my knowledge and belief is true,
correct, and complete. | also declare that | understand Chapter 42, Article VII, of the Thornton
City Code pertaining to Pawnbroker Licenses.

» Annual renewal: | swear or affirm that no events have occurred which would result in a different
response than that contained in the original application or any renewal thereof. If circumstances
have changed, the change shall be stated with particularity, and all questions in the application
form shall be responded to appropriately. The request for renewal must include evidence of
insurance coverage required.

> | will notify the City Clerk's office within five days of any changes in the financing of this business,
should the changes occur during the period for which this license is issued and for the term or
terms of any renewals or extension thereof.

Sign below and have notarized

Signature of Applicant and Title
Date
Subscribed and sworn to before me by:

in the County of , State of , this day of , 20

Notary Public:

My Commission Expires:

NOTARY SEAL
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City Clerk’s office 303-538-7230
9500 Civic Center Drive
Thornton, Colorado 80229-4326

CITY FORM 5
AUTHORIZATION AND CONSENT TO RELEASE INFORMATION

Name of Individual:

Name of Corporation/LLC/Sole Proprietorship/Partnership:

Trade Name:

Business Address, City, State, Zip Code:

» | fully understand that an investigation of my background, character, and financial responsibility is
necessary for the approval of said license. | understand that this investigation may solicit information
from and include contact with the references listed on my background investigation report, former
employers, business associates, police agencies, financial institutions, credit bureaus, neighbors,
friends, and relatives. Moreover, | request and authorize those people or organizations selected by
the Thornton Police Department to release any and all information of a confidential or privileged
nature concerning me. However, upon the express condition, that said release is limited to an
investigation conducted pursuant to the aforesaid licensing and operation thereunder, but this
authorization shall continue to operate so long as above-named licensee shall hold said license, if
granted, and for the term or terms of any renewals or extensions thereof.

» | hereby release you, your organization or others from any liability or damage which may be incurred
as a result of furnishing information to the City of Thornton (City) as requested. | further waive any
claims that | might have against the City arising from this request for information concerning my
background investigation or such information and dissemination of information to the appropriate
individuals employed by the City.

» | hereby release and agree to hold harmless and indemnify the City against any claims that third
parties should make against the City based on the City's request for information on my background
or its receipt of such information from other individuals or agencies.

Sign below and have notarized

Signature

Date Signed

Subscribed and sworn to before me by:

in the County of , State of , this day of , 20

Notary Public:

My Commission Expires:

NOTARY SEAL
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City Clerk’s office 303-538-7230
9500 Civic Center Drive
Thornton, Colorado 80229-4326

CONFIDENTIAL BACKGROUND INVESTIGATION REPORT
PAWNBROKER LICENSE

Name & Title of Individual:

Name of Corporation/Sole Proprietorship/Partnership/LLC:

Trade Name:

Business Address, City, State, Zip Code:

BACKGROUND INVESTIGATION ACKNOWLEDGEMENT

Pursuant to Chapter 42, Article VII of the Thornton City Code, the Thornton Police Department will investigate
the background, character, and financial responsibility of each individual Applicant and of the partners, officers,
directors and/or holders of stock of a corporate Applicant, as well as each person named as a manager of a
proposed pawnbroker's establishment. The Background Investigation Report provides basic information about
the Applicant, which is necessary for the investigation.

Every answer you give will be checked for its truthfulness. A deliberate falsehood may
jeopardize the application, as such falsehood within itself constitutes evidence regarding
the reputation and character of the applicant.

| have read and | do understand the above statement. | further acknowledge that | understand Chapter 42,
Article VIl of the Thornton City Code of the City of Thornton, Colorado, pertaining to Pawnbrokers.

| further certify the facts contained within this Background Investigation Report to the Pawnbrokers Application
are true and correct and | understand that any falsification or misrepresentation may result in a rejection of this
application or a revocation of said license.

| further certify that no other person, excluding the officers, partners, and/or managers of the licensed premises
has any direct or indirect financial interest in the business to be conducted under the license herein applied
for.

Sign below and have notarized

Signature

Date Signed

Subscribed and sworn to before me by:

in the County of , State of , this day of , 20

Notary Public:

My Commission Expires:

NOTARY SEAL


https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH42LIPEBU_ARTVIIPA
https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH42LIPEBU_ARTVIIPA
https://library.municode.com/co/thornton/codes/code_of_ordinances?nodeId=CO_CH42LIPEBU_ARTVIIPA

TO BE COMPLETED BY ALL APPLICANTS AND MANAGERS.
Attach a separate sheet if necessary.

Name: Phone Number:

Date of Birth: Place of Birth: Sex:
Race: Height: Weight:
Social Security Number: Hair Color: Eye Color:

Home Address, City, State, Zip Code:

How long at current address?

Driver’'s License Number: State Issued:

Has your driver’s license ever been suspended or revoked? O Yes U No If yes, complete the following:

Where: When: Reason:

Marital Status: Spouse Name — include maiden name, if applicable: Spouse Date of Birth:

List residences and dates lived there within the past five years and all previous states resided within (including military service):

Do you have a direct or indirect financial interest in any other Pawnbroker License? U Yes U No
If yes, please list full details of any such interest(s):

List all civil action pertaining to or in anyway affecting the proposed licensed premises (including bankruptcy proceeding,
assignments for the benefit of creditors, divorces, name changes, etc.):

Name of Litigant: Address: Date: Place: Cause of Action:

Starting with current employment, list all for the past 10 years

Employer and Employer Phone Address, City, State, Zip Code Position Dates Employed
Number

If ever discharged from a position, complete the following:

Where When Reason
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List three References:

Name Address Phone Time Known
List Bank References:
Name Address Phone Time Known

List all CONVICTIONS, including traffic:

Violation

When

Where

Final Disposition
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City Clerk’s office 303-538-7230
9500 Civic Center Drive
Thornton, Colorado 80229-4326

CITY FORM 2
ZONING REFERRAL

This form must be completed and signed by City Development before the City Clerk’s Office can accept
an application. If this application needs to go before the Planning Commission, the application will be
returned and will need to be submitted if approval is received by the Planning Commission.

Applicant: complete the Applicant section, select appropriate application type, and submit this form, with
a copy of the site plan of the premises, to the City Development Department.

City Development Department
303-538-7295
pod.info@thorntonco.gov

Return the signed form with your application to the Licensing Coordinator in the City Clerk's
Office.

Applicant Information

Business Name:

Business Address:

Type of License applying for:

Is the existing building going to be expanded/enlarged? U Yes U No

Select Application Type:

Liquor Licensing:
U New License U Modification of Premises U Change of Location

Other Licensing:
U Circus/Carnival U Commercial Animal U Non-Alcoholic Entertainment Club

U Pawnbroker U Sexually Oriented Business

To be completed & signed by City Development

Zoning for the property is:

Is the property zoned for the type of license applied for? U Yes U No

Will the Development Review Process be required for this application? | U Yes U No

If so, what type of Development Permit is required? U Major U Minor



mailto:pod.info@thorntonco.gov

If a review is scheduled, please indicate the anticipated hearing date for the
Planning Commission:

Is there sufficient parking for the proposed use?

Comments:

City Development/Zoning Division Signature: Date:
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